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MNOTOKEHHE
0 3aIHTe, XPAHEHHH, 00patoTke U Nepelaye NEPCOHATLHBIX JAHHbIX PADOTHHKOB H
00Y4AIOMHXCA MYHHLIHIAABLHOTO 0I0/UKeTHOTO 0011€00pa30BaTe/IbLHOIO YUpeKIeHHs
cpeHeii o0meodpazoBaTe/bHOK WKO.IbI Nocénka Cura MyHHIHIAIBLHOIO
paiiona nmenn Jlazo Xabaposekoro kpasi

Hactosimee [lonoskenue 0 3aiiure IMepcoHanbHbIX AaHHbIx (Jatee - [logokenne) MbOY COIL .
Cura (nazce - Q) pa3paboTaHo ¢ 1e:1bi0 3AHTE HHPOPMALMH, OTHOCAIICHCS K JIMUHOCTH H JTHYHOH
#H3HM PabOTHUKOB U 00YYAIOIIHXCS (BOCTUTAHHHKOR) 00pa30BaTeIbHOM OpraHH3allii, B COOTBETCTBHM C

Koncturyuueit Poceuiickoii denepaui,

Tpynosem kogekcoM Poccuiickoi Mecparting,

DenepamLubpM 3aKkoHOM 0T 27.07.2006 roga No 149-@3 «O6 undopmansi, HHOOPMAUHOHHLIX
TEXHOJIOTHAX H O 3aIHTE HHPOPMAIIMH»,

@Oenepameupny  3akoHoM ot 27.07.2006 roma Ne 152-@3 «(O nepcoHambHbIX JIAHHBIX),
DesrepainbhbiM 3ak0HOM 01 29.12.2012 roaa,

DenepatbibM 3akoHoM Ne 273-03 «O6 obpasosannu B Poceuiickoil Deaepanny»,

IloctanoBennem [lpasurenscrea  Poceuiickoii Pegepamn or 21.032012 Ne 211 «O6
YIBEP/KICHMH TI€pedHs Mep, HallpapIeHHbIX Ha oOecreveHHe  BbLIMONHCHHA — 00s3aHHOCTEI,
npeaycMOTpeHHbIX DenepanbHbIM 3aK0HOM «O 1IepCOHATBHBIX JAHHBIX ».

Lleas Ilonojkenus — onpereneHne nopsika 00pabOTKH MEPCOHATBHBIX JAHHBLIX, obecreucHue
3alMThI 11paB 1 cBoGo;1 paboTHHKOB i odyvatommxcs B OO 11pu 00padOTKE HX MEPCOHAILHBIX JAHHBIX, a
TAKKE YCTAHOBJIEHHE OTBETCTBEHHOCTH JOIKIOCTHBIX JIHIL, HMEKOMIMX JIOCTYT K IIEPCOHAITBHBIM JIAHHBIM
pabotiukoB H obydaiomuxcs OO, 3a HeBBINO/IHEHHe TPEOOBAHMIT HOPM, PeryIMpylommx obpaboTky H
3AMMTY NEPCOHATLHBIX JAHHBIX.

Hacrosiee [on0KeHuC BCTYTIACT B CUITY €O IIHS NPHHATHS W JICHCTBYET GECCPOUHO, j10 3aMEHBI T
HoebiM TTol10keHHeM.

Bee paGotHukn u ofyuatoimecs (3akomible npeactaputenn) OV j10.kHEl OBITE 03HAKOMIIEHbBI C
HacTosuM [ lonoskenuem.

O6pabaTLIBacMBIC MEPCOHATHHBIE - TAHHBIE TO/LIEKAT VHHYTOXKCHHIO THOO 00€3.TMMHMBAHMIO 110
NOCTHKEHHH He/Iei 00pabOTKH WM B CITYHae YTPaThl HEOOXOIMMOCTH B JOCTH/KCHHH ITHX LE/IEH,

1. Obmme nmostoxenus

1.1. CyOBeKT mepcoHANBHBIX AAHHBIX - oOvuaiowmiics wiwm pabornuk  ObpasopareIbHOI
OpPraHu3alivi, K KOTOPOMY OTHOCATCS COOTBETCTRYIONINE ICPCOHATBHBIC JaHHbBIE.

1.2. TlepcoHasnbHble aaHHble - -1100as HHPOpPMALUA, OTHOCALIAACA K OMNPEICIEHHOMY HJIM
OlIpe/Ie/IIeMOMY Ha OCHOBaHHHM Takod uHpopMaiuu QpusHyeckoMy LY (CYOBEKTY NMepCOHANbLHBIX
J@HHBIX), B TOM 4HCIE ero (paMuiams, WMA., OTHECTBO, IO/, MeCAll, Jara H MECTO POMIECHHMS, ajpec,
CeMelHOe, COIMAIbHOE, HMYIIECTBEHHOE [1070KeHne, odpazoBaHue, npodeccHs, M0XOibl, Apyras
HHpOpMaLHA.

1.2.1. [Tepconansupie jJanusie padboTnuka QY - undopmanus, HeodXoaumas padboToaTelo B CBA3H
C TPYAOBLIMH OTHOHIEHHAMH H KaCaOLAACH KOHKPETHOI'O pa()omm(a.

1.3. Obpaborka nepcoHaIbHLIX TAHHLIX — MOOLIC ACHCTBHA (OmepaunuH) MAH COBOKYNHOCTL
JeficTeus  (onepainmil), COBEPUIAEMbIX € MCIO.Ib30BAHHEM CPEACTB aBTOMarTH3auMd WM. Oe3
MCIIOIb30BAHHS TaKHX CPEICTB € NEPCOHAILHBIMH  JIAHHBIMM, BKJIIOYas cOOp, 3aIlHChb,
CHCTCMATH3AIMIO, HAKOIUIEHHE, XpaHeHUE, YTOYINCHHC (0OHOBICHHE, H3MEHEHHE), HCIOIL30BAHNC,
pacrpocTpaHenue (B ToM  uumcie  uepedady), odednmuuBanuc, OIOKHPOBAHWE, YHHYTOMKEHHE
NICPCONATBLHBIX JaHHbIX.

1.4. KoHpMACHUHAIBHOCTE NEPCOHANBHBIX JIaHHBIX - 00f3aTCIBHOE UL COOMHOIEHHA



[ePCOHAIbHBIX JAHHBIX, TpebOBaHHe HE JOMYCKaTh WX PACTPOCTpaHCHHs Oe3 cornmachs CyObexTa
MEPCOHANBHBIX JIAHHBIX HIIH HHOTO 3aKOHHOI'0 OCHOBAHHS.

1.5. PacnpocrpaHeHne TICPCOHANbHBIX JIAHHBIX - JEHACTBHMs, HaNpaBICHHbIC HAa TCpEeaavy
NePCOHATLHBIX JAHHBIX ONPEJICICHHOMY KpPYTy JMil (ICpelaya MepCOHANBIBIX JaHHBIX) HIH Ha
O3HAKOMICHHE C NEPCOHAILHLIMA JAHHBIMH  HCOTPAHMYEHHOr0 Kpyra Ium, B TOM UHCIC
00HAPOJOBANKE MEPCOHAIBHBIX JAHHBIX B CPEJICTBAX MAacCOBOH WH(OPMAIMH, pasMElleHHe B
HHOOPMANMOHHO-TCICKOMMYHHKAIIMOHHBIX CETAX MM NPEIOCTABICHHE A0CTYNIA K MEPCOHAILHBIM
JIAHHLIM KaKHM-IH00 HHBIM CrIocofoM.

1.6. Ucnoap3oBaHue MEPCOHATBHBIX JIAHHLIX - JICHCTBHs, HAIPABICHHBIE HA PaCKpLITHE
NEPCOHATBHEIX AAHHBIX HEONPEICICHHOMY KPYTY JIHILL

- HMCMOJL30BAHHE NEPCOHATLILIX AAHHBIX - jeiicTBUs (Onepannu) ¢ NePCOHATPHBIMH JANHBIMH,
coBepinaeMble A0KHOCTHBIM JiioM OBpa3oBaTe/ibHOH OPranH3alMy B UeIsX NPHHATHS pelieHHi
WM COBEPINEHWSA MHBIX JCHCTBHIf, NOPOKIAOMIAX HOPHIHYECKHE MOCICACTBHA B OTHOMICHHH
CYOBEKTA MEPCOHANBLHBIX JAHHBIX MO0 MHBIM OOPA30M 3aTParMBAIOUMX HX Mpapa M CBOOOIBI I
1paBa H CBOOOIBI JIPYI'HX JIMIL:

. GIOKHPOBaHME NEPCOHATHLILIX JAHHBIX - BPEMCHHOE MpeKpaileHuc cbopa CHCTeMAaTH3alMH,
HAKOIUICHHSA, HCIIONb30BAHNA, PACTIPOCTPAHEHNS 1EPCOHANLHBIX JAHHBIX CYOLCKTOR [1EpPCOHANBHEIX
JIAHHBIX, B TOM YHCIIC HX NEPe/la4u;

- YHHYTOXKEIMC TEPCOHAILHbIX JAHHLIX - JeHCTBMA, B pe3y/IbTare KOTOPLIX HEBO3MONKHO
BOCCTAHOBHThL CO/AEPKAIMC MEPCOHATRHLIX JAHNLIX B HH(GOPMAUHOHHON CHCTEME TCPCOHATRHBIX
JAaHHBIX CYOBEKTOB [ICPCOHATBHEIX aHHbIX WIH B pe3yiblare KOTOPhIX YHHYTOKAKOTCS
MaTepPHATBHBEIE HOCHTE 1N IEPCOHATBHBIX JAHHBIX CYOLCKTOB MEPCOHAILHLIX TaHHbIX]

- 00e3NMMYMBAHHE NEPCOHATBHLIX JAHHBIX - JICHCTBHA, B pe3yJIbTATe KOTOPbIX CTaHOBHTCA
HEBO3MOKHBIM 0C3 HCMONB30BAHMA JOMOTHUTENLHOH HHPOPMALMH ONPEACUTL IPHHAUIENKHOCTD
MEePCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX:

OOIMIETOCTYIIHBIE IEPCOHANLHBIE JaHHbIE - NCPCOHATBHBIE JIAHHBIC, JOCTYI HEOrPaHHICHHOTO
KPYTa JIHI] K KOTOPbIM [1PEI0CTARIIEH ¢ corlacus CyOLEKTa MePCOHAILHBIX JAHHBIX HIIH HA KOTOPbIC B
COOTBETCTBHH ¢ ()e/lepaNbBIMH  3aKOHAMM HE pacrpoctpaHsercs Tpebopanue CoOMOICHMS
KOHPUICHIHATBHOCTH,

- uHdopMAaIus - CBeeH s (COODMCHMSA, IAHHbIE) HE3ABHCHMO OT (hOPMBI HX IPEACTABICHU:

JOKYMEHTHpOBanHas HHOOPMAIMA - 3aQUKCHPOBAHHAS HA MATEPHATLHOM HOCHTEIE IIyTeM
JOKYMEHTHPOBaHMS HHOPMAIHS ¢ PEKBHIUTAMH, MO3BOISIONMMH ONPCICTHTh TAKYIO HEQOPMAIIHIO
HIIH €€ MaTepHaIbHbIH HOCHTCND.

1.7. Undopmaronnas cucteMa OY - MH(OPMALHOHHAS CHCTEMA, MPEACTARISIOMAs CODOJ
COBOKYITHOCTD EPCOHAIbHBIX JAHNEIX, COAEPAKAUIMXCs B 6a3e MaHHBIX, & TAKKe HH(POPMAIHONHEIX
TEXHOJIOTHH ¥ TCXHHYESCKHX CPEICTB, M03BOISIONIHX OCYINECTRIATE 00paboTKy TaKHX MEPCOHATBHBIX
JI@HHBIX € HCHIOJIB30BAHHEM CPEICTR ABTOMATH3ALMN WK 6€3 HCI10.1b30BAHUS TAKMX CPEACTB.

2. Mepeonaapubie TaHHbIC PAOTHHKOB H 00Y4aK0IHXCS

2.1. K nepconambueiM JanHbiv paboraika OV, nomyuaembiM pabotogareieM W MOATCHKAIIMM
XpaHeHHI0 y padorojares B TOPAAKE, NPELYCMOTPCIHOM ACHCTBYIOUIMM 3aKOHOMATE/ILCTBOM H
nactoaumM [lonokeHneM, OTHOCATCA CIHEAYIOLIME CBEJACHHA, COICpXKALMEecs B THYHBIX Jelax
PabOTHHKOB!

- 1aCNOPTHLIC JAHHBIE padOTHHKA:

— WHH;

- KOITHSI CTPaxOBOro CBHICTENBCTBA FOCY,1@PCTBCHHOI0 HEHCHOHHOIO CTPAXOBAHMA;

- KONHUA JAOKYMCHTa BOMHCKOIO Y4eTa ([UIf BOSHHOOOA3AHNBIX M JIMIL, NOICHKALINX NPU3bBY Ha
BOEHHYHO C1yx0V);

- KONMs JOKYMenTa 06 00pa3osaHHH, KBAUTHOUKALMH WM HATHYMH CENMATIBHLIX 3HaHWH (1pH
NOCTYILIEHHH Ha PABOTY. TPEOYIOMIYIO ClENMANLIBIX 3HAHHI WIIH CHCUHATLHOH N0;1r0TOBKH), )

- GHKETHBIE jaHHbIC, 3arOTHCHHbIE PabOTHUKOM MPH MOCTYILICHUH Ha paloTy WIH B Tponecce
paGoTH! (B TOM uHCle - aroOMOrpadus, CBEAEHMs O CEMCHIIOM MOJIMKEHHH pabOTHHKA, NCPEMEHE
(daMuIMK, HATHYHHA JICTCH 0 HAUIMBEHIER ).

- NOKYMEHTBI 0 BO3PACTE MAIOJIETHHX JIETCH M MECTE HX 00YHEHNUS,

- JOKYMEHTbI O COCTOAHHH 3IOPOBbA (CBejIeHHs 00 HHBATHIHOCTH, 0 OCPEMEHHOCTH H T.IL ),

- MHBIC JOKYMEHTBL, KOTOPhIE ¢ YU4CTOM crielmuki paboTLl H B COOTBETCTBHH € 3aKOHOIATCILCTROM
Poceuticenit Menonarmum anamcdne ARTL INSTLIRTEHR NAOOTHIAKOM  NDH 3aKTIOYEHHH  TPVIOBOIO



J0TOBOpPA MJM B HEPHOJ Cro ACHCTBHA (BKIKOYAs MCIHMIMICKHE 3aK/IOHEHHs, TIPEabIBIsEMbie
pabOTHHKOM IIPH TIPOXOAJEHHN OOS3aTeIBHBIX MPEBAPHTEILHBIX H TCPHOIHYECKMX MCTHIHHCKHX
OCMOTPOB):

- TPYAOBOMH JOTOBOP;

- 3AKJTIOYCHHE 110 AAHHBIM MICHXOJIONHYECKOr0 HCCICIOBAHMS (€C/IM TAKOE HMCCTCS):

- KONWM NPHKA30B O MpHEME, MEPeRV;jiaxX. YBONLHCHHH, TMOBbILEHHH 3apabOTHON IUAThI,
MPEMHPOBAHKMH, TTOOLIPEHUAX W BIBICKAHHAX:

- TMunas Kaprouka no dgopme T-2:

- 3asBIICHIA, OOBACHUTETBHEIE M CITyKeOHbIe JaTHCKH pabOTHHKA;

- IOKYMENTLI O MPOXOKIEHHN PalOTHMKOM aTTeCTALHH, MOBBICHNA KBAIH(UKAIIAN;

- WHBIE JIOKYMEHTBL COICPIKAIHME CBEIEHHA 0 PabOTHHKE, HAXOKICHHE KOTOPLIX B JIMYHOM JE/e
PaboTHHKA HEOOXOMMMO [UIA JIOKYMCHTATEHOTO 0GOPMIIEHHS TPY/I0BBIX TIPABOOTHOIIEHHH ¢ pabOTHHKOM
(BKIIOYAs MPUIOBOPHI Cyjla O 3alpere 3aluMarThes MeJarornyeckol JCATEIBPHOCTBIO MM 3aHHMATh
PYKOBOAALINE AOJKHOCTH).

2.2. K nepconambHbIM JaHHBIM o0yuaroumxes (Bocrutanuukor) OV, nomydaembix OY u
no/Uiekalmx xXpaneHuio B OV B mopsuike, NpeycMOTPeHHOM ICHCTBYIOIMM 3aKOHOJATCILCTBOM M
HacToAumMM TToJoKeHHeM, OTHOCATCS CICAVIOIIME CBEJEHMs. COJepKalmuecs B MH(OPMAUHOHHOM
cucreme OY;

~ JOKYMCHTLL VAOCTOBEPSIIONIME [IHYHOCTH OOYHAIOIICTOCs (CBHJETENLCTBO O POAICHHH HIIM
1acropr);

— JIOKYMEHThI O MeCTe MMPOKHBAIHA:

— JIOKYMEHThI 0 COCTABE CCMbH:

— MAaCNOPTHBIE JIAHHbIE POHTE ICH (3aKOHHBIX TpecTaBuTe el ) 00yYalomerocs:

— KOMMSI CTPaxOBOr0 CBH/IETE.(LCTBA NOCYJAPCTBCHHOIO IIEHCHOHHOIO CTPAXOBAHUS,

~ JOKYMEHTBI, TOATBEPIKAAIOLIME I1IpaBa Ha JIOTOJNHHTCIABLHBIC TapaHTHH W KOMICHCAUMH 10
Olpe/Ie/IEHHBIM OCHOBAHUAM, MPEeIYCMOTPCHHBIM 3aKOHOMATENLCTBOM (POIMTCIH-HHBAIH/IbI, HENOIHAd
ceMbsi, peOEHOK-CHPOTA M T.11.);

— MHBIE JIOKYMEHTBI, COJIEPIKAILNE [IEPCOHATLHBIC JaHHBIE (B TOM YHMC/E CBEICHHS, HEOOXOMMbIe
WIS TPEJOCTaBIeHH O0yHalomemMycs (ero poJMTCIAM, 3aKOHHBIM IIPE/CTABUTCIAM) TAPAHTHH W
KOMIICHCALHI, YCTAHOBIECHHBIX JACHCTRYIONIMM 3aKOHOIATCIILCTBOM ).

3. [Ipaenaa 00padoTKH NEPCOHATBHBIX TaHHBIX

3.1. O6pazopateslbHas OpraHWzaiysa  onpejelser o0beM. coiepkanue  0OpadaThIBACMBIX
NEPCOHATHHBIX aHHBIX pabOTHHKOB U 00yualoluxcs, pykoBoacTBysAck Koucruryumed Poccuiickoi
deneparmn, TpyaosbiM koaekcoM Pocewiickoi Meaepaunn, 3akorom Poceniickoit ®ejiepaimn «O6
00pa3oBaHUK» U HHEIMH (DCICPATLHLIME 3aKOHAMH.

3.2. ObpadoTka NEePCOHATHLHLIX JAIMBIX PAaDOTHHKOB OCYIIECTBSIETCH HCK/IIOYHTCILHO B HETAX
obecrieueHnst CODIKIEHHS 3AKOHOB M MHBIX HOPMATHBHBIX MPABOBLIX aKTOB, COIEHCTBHUA pat’mmuxa\t B
TPYAOYCTPOICTBE, 00YUYEHHH U HPOABHIKCHMA [0 CaykOe, a TakKe 0DecreueH!s JTHHHOH 0e3011acHOCTH
pabOTHUKOR, COXPAHHOCTH MMYIIIECTRA, KOHTPOJIS KOJINYECTBA U KAUCCTBA BHINOTHAEMOMH paboThL.

O6paloTka NMepcoHaIbHBIX JdHHBIX PabOTHHKOB W oOywaroumxes (BocmuTaHHnkoB) OV Moxer
OCYIIECTBISTLCS HUCKTIOUHTEILHO B LETAX obccneueHHs COOTIONEHHS 3aKOHOB M WHBIX HOPMATHBHLIX
MPABOBLIX AKTOB, COACHCTBHA 00YYaIOIMMCS B 0OVUCHHH, TPYIOYCTPOHCTBE; o0ecneyeHHs UX JIMUHOH
6e30MnacHOCTH; KOHTPO.Is KadecTBa 00yHeHHs H 00ecredeHHs COXPAaHHOCTH HMYLIECTBA.

3.3. Bce nepconaibHbie faHHbie pabotHuka OV npejocrasmiorcs pabOTHHKOM JIHYHO, 34
HCKJIIOYEHHEM  CITYUaeB, MPeayCMOTPEHHBIX (esepaibHbiM  3akoHOM. Eciu  nepcoHalbiBIC JaHHBIC
paboTHHUKA BO3MOKHO TIONYYHTH TOIbKO VY TPETheH CTOPOHBL TO paborojareils 00s3aH 3apanee
YBEIOMHTE 00 9TOM paboTHHKA W MOTYHYHTEL €ro NMUCLMeHHoe cornacke. PadoTonarensb 10 1KeH cooOLUTD
PabOTHHKY O LENSX. HPE;UI0NAIaeMbIX HCTOYHHKAX U criocofax 10:1y4eHus TepeoHalbHbIX JaHHBIX, a
TaKKe 0 XapakTepe Mo;LIeKaHX MOMy4eHHIO NEPCOHATBHBIX JAHHBIX H MOCICICTBUAX 0TKa3a paboTHHKA
MAaTh ITHCbMEHHOE COTTTACHE Ha HX NOTYYEHHE,

3.4, PaboTnuky W poauTeaH (3aKOHHLIC MPEICTABHTENH) 00YUAIOMIErocs (BOCIMTAHHMKA) JAOJIKHBI
ObITE IPOMHMOPMHPOBAHEI O LE/IAX 00padOTKH NEPCOHATBHBIX JJAHHLIX.

3.5. OOpazosare/ibHas OPraHM3allus He HMMeeT 1paga nojayyars ¥ odpadareiBaTh NEPCOHAIBHbIE
AaHHble paboTHHKa, ODy4YAIOIIErocs (BOCIHUTAHHMKA) O €r0 MNOJMTHYECKHMX, PEJMIHO3NLIX H HHBLIX
VOCKIIEHHAX H YaCTHOIH JKI3HH O3 MHCBEMCHHOTO COMIACHS paboTHHKA, 00YYAOMIErocs (BOCIHTAHHUKA).

OY He uMeeT npasa noiyyars H 00pabarsiBaTh NCPCONATLHEIC JAHHBIC PabOTHHKA, 0DyHalOmerocs
(BOCITMTAHHHKA) O €r0 WIEHCTBE B 00IIECTBEHHBIX oube,muumm WK ero npodCcoIo3HOM ASITENBHOCTH,

MO TEATATYEAYIATITEALS A IS e rvmea res cae soamass s saes pes shhon s oe e e s



3.6. Cornacke CYOBLCKTA MEPCOHATBHBIX JIAHHBIX HE TPCOYCTCS B CIIEAYIOIUMX CIyYasX:

I) oOpaboTka MepcoHaTHHBIX JAHHBIX OCyllectBisercs Ha ocHosanuu Tpynosoro kogekca P@,
desiepanbHoro 3akona ot 29.12.2012 r. Ne 273-03 «O6 obpazosanun B Poccuiickod Deepatun» Wi
MHOTO (Pe/IePAIBHOID 3aKOHA, YCTAHARTHBAIOLIETO €€ HeJlb, YCIOBHA NOTYYCHHS NEPCOHAIBHBIX JAHHBIX
M KpYI CyOBEKTOR, [EPCOHATLHLIC JAHHBIC KOTOPBIX MojLiexar oOpadoTKe, a TAKKE ONpe;leIstomero
nonHoMouns OBpa3oBaTe/1bHOIO OPraHU3aHH,

2) 06paboTKa MEPCOHATBHBIX JIAHHBIX OCYIIECTBIACTCS B LETAX HCTIOJHEHNs TPY10BOTO I0r0BOPA;

3) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYNIECTBINACTCA U1 CTATHCTHYECKHX HMJIH WHBIX HAYUHBIX
LeJieit NPH YCI0BHH 00S3aTE/ILHOTO 00e3IMUHBAHUS IEPCOHATLHLIX JAHHbIX;

4) 00padoTKa NMCPCOHATBHBIX JAHHBIX HEOOXO/MMA Ul 3ALIATHI JKH3HH, 30POBBA HIH HMHBIX
KHM3HEHHO BAKHBIX HHTEPECOB CYOBEKTA NEPCOHAIBHBIX JIAHHBIX, €CIH TONYUCHHE €I Ccorllacus
HEBO3MOJKHO.

4. XpaneHue 1 HCIO/IL30BAHNE NMEPCOHATBHBIX JIAHHBIX

4.1. TlepcoHabHbie MaHHbIE XpaHATCs Ha OYMAKHBIX H 7IEKTPOHHBIX HOCHTCIAX, B CHICHHAIBHO
NPEIHA3HAUCHHBIX U1 3TOTO NOMENIEHHAX.

4.2, B nporiecce XpaHeHHs MEPCOHLILHBIX JIaHHBIX JODKIBI 00CTICUHBATHC:

- TpcOOBAaHMA ~ HOPMATHBHBIX  JIOKYMEHTOB,  YCTAABIMBAIOIIMX  IIpaBWia  XpamcHus
KOH(MIICHIHAIbHBIX CBEICHHI;

- COXPaHHOCTh MMEIIIMXCH JIaHHBIX, OrpallMYeHHE JIOCTYNa K HHM, B COOTBETCTBHH ¢
3akoHomaTeIscTBOM Poccriickoi e epannn u nacrosmmM 1 lonoxkenuenm;

- KOHTPOJIb 3a JIOCTOBEPHOCTHLK) H HOJIHOTOH NEPCOHATHHBIX JAHHBIX, HX PeryJispHoc 0OHOBIEHHE H
BHECCHUE 10 MEPE HCOOXOIMMOCTH COOTBETCTBYIOIIMX H3MEHCHHI.

4.3. JTocTyil K nepcoHaibHbM JaHHBIM padoTHHKOB OV uMmeror:

- AHPEKTOP:

- 3AMECTHTENH JIMPEKTOP;

- OTBETCTBCHHBIH 3a paboTy caifTa Kbl

- COTPY,IHHK, HA3HAUCHHBIH NPHKA30M JMPEKTOPA

- PYKOBOJMTCIL CTPYKTYPHBIX MOAPA3IeNeHHI 10 HANPARACHUIO JACATEIBHOCTH (0CTYII K
NEPCOHAIBLHBIM JIAHHBLIM TOILKO PAbOTHHKOB CBOCTO NMOIPA3AC/ICHHA).

4.4. [Tomumo 1L, yKazavdbIX B 11 3.3, nacrosuiero |lonoxenus, npaso A0CTyna K NCPCOHATLHBIM
JaHHBIM HMEIOT TOJIBKO JIHIE. VITOJTHOMOUYEHHbIE JIeHCTBYIOLMM 3aKOHOJATEIECTBOM,

4.5. JlMna. MMEIOIIHE JTOCTYN K NMEPCOHAIBHBIM JIaHHLIM 00A3aHbl HCTIONB30BATh 1EPCOHATLHBIC
JAHHBIC JTHIIE B LEIAX, 18 KOTOPBIX OHH OBLTH 1PEI0CTAR IEHb.

4.6. OT1BETCTBCHHLIM 3a OPraHM3alMI0 H OCYILIECTBICHME XPAHEHWS MEPCOHATBHBIX JaHHBIX
paboTHiKOB 1 oOyvuatonmxcs OV sBnsroTes pabOTHHKHN, HA3HAYCHHLIC MIPHKA30M PYKOBO M TEIA.

4.7. TlepcoHaTbHBIC TaHHBIE PalOTHMKOR OTPAMKAKITCS B JIMHHOM KapTodke padoTHHKa ((popma T-2),
KOTOpast 3arojIHAETCs MI0C.Ie H31aHHs NPHKa3a 0 €50 npHeMe Ha paboTy.

4.8. llepconatpHbie maHHBlE PabOTHUKOB M OOYHAKIMXCH (BOCHHTAHHHMKOB) COIEPKATCS B
undopmannonnoi cucreme OY, Ha OyYMaKHBIX HOCHTENSAX M B YIeKTPoHHOM Buie. llepconansibic
JIaHHbIe Ha OYMaXKHBIX HOCHTEIAX (POPMHPYIOTCA W XPAHATCS B MOPAIKE, ONMPEISIEHHOM HOMEHK 1ATYPOH
aen OY.

5. INepexaya nepconaabHbIX JAHHBIX

5.1. llpu mepenaye MEpCOHATBHBIX JAHHBIX JAPYTHM HOpHIMHeckMM W (uindeckum jmnam OV
A0TKHO CODTI0/ATH CIIEYIOHIHE TPeOOBAHUS:

5.1.1. TlepcoHainHble jiaHuble padorHuka (oOydaiollerocs, BOCIHTAHHHKA) HE MOrYT ObITh
cooOLIeHbI TPeThell cTopoHe Oe3 MUCLMEHHOTO cornacua padoTHHKA, 0Dyualolerocs (BOCIIMTAHHUKE),
poauTeneif  (3aKOHHBLIX — MPEICTABUTCICH) HCCOBCPLICHHOMETHErO  (MayionerHero) 0oOydaromerocs
(BOCIHTAHHMKA), 3a HCKIIIOYEHHEM CIYYacB, KOI1a 7T0 HCOOX0IMMO 7151 MPEYTIPEAIEHHS YTPO3EI JKH3HH
M 30poBbi0  paboTHuKa (00yyaiowerocs, BOCHUTAHINKA), a TaKKe B CIyYadx, YCTAHOBICHIIBIX
(he/IePATEHBIM 3aKOHOM.

5.1.2. Jluoa, monmyyaoline NEpPCOHANBHBIE JaHHble paboTHnka (0Oydarolmerocs, BOCIHTAHHHKA)
TOIDKHBI TIPEAYTIPEIKIAThCS O TOM. 4TO OTH JIAHILIC MOTYT OBITH HMCHOIB30BaHbl JIMING B ICIAX, 1A
KOTOpBIX oMM coodienbl. OV jgoiskna mpeboBars 0T YTUX JHIL TOATBEPAICHHS TOIO, Y10 2TO MPaBHIIo
cobmojieHo.  JIuia,  noayvHarIMe  NEepCOHAIbHbIE  JaHHble  00S3aHBI  COOMKIATh  PEKHM
KOH(pHeHIMaNBHOCTH, JlaHHOE MOI0KEHHE He PacITpOCTpaHsercs Ha 0OMEH IICPCOHATBHBIMH JIAHHBIMH B
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5.2. llepenaua mnepcoHATHHLIX JaHHBIX paboThmka (0OyHalOmerocs, BOCIHTAHHHKA) €ro
NPEJCTABMTENSM MOKET OBITh OCYIIECTBACHA B YCTAHOBICHHOM JCHCTBYIOUIMM 3aKOHOJATEIBCTBOM
NOPSIKE TOJBKO B TOM 00beMe, KOTOPLIT HeoOXOMMM 1 BhINOIHEHNS VKA3aIHBIMH NPE/ICTABUTCIIAMH
HX QYHKIIHIA

6. OdsiannocTn padoTo1are. st 110 3aNHTe HEPCOHATBHBIX IANHBLIX PA00THHKA

6.1. Pabotomarens o0s3aH 3a cBOW cyeT oOOeCHeuMTh 3AUMTY TICPCOHAIBHBIX JIAHHBIX
PaGotHuKka OT HCHPABOMEPHOTO HX MCMOIb30BAHUA WIM VTPaTbl B [Ops/iKe, YCTAHOBICHHOM
3aKoHoAarebeTBOM PO,

6.2. PaBoToaarens 00s3an NPHIAMATE MCPBI, HEOOXOIMMbIE W JIOCTATOUHBIE 15 00eCHeYeHUs
BBIMOTHEHHS ODA3ZAHHOCTEH, NPEIYCMOTPCHHBIX (DeaepaibHbIMM  3aKoHAMH B 00JACTH  3aUIUTHI
NEPCOHATBHBIX JAHHBIX W HHbIMH HOPMATUBHLIMH MTPABOBLIMH aKTaMK !

— Ha3HayaTh COTPY/HMKA, OTBETCTBEHHOr0 3a opraHuzanuilo 00paboTKH MOEPCOHAIbHBIX
JTaHHBIX:

~ WM3aBaTh JOKYMCHTEL omnpegemsioipe noantuky MbOY COLI n. Cura B OTHOIICHHH
00paboTkM NEepcOHATBHLIX JAHHEIX, JIOKAJIbHBIE aKThl 110 BorpocaM o0paldOTKM M 3alIHTLI
I1€PCOHAILHBIX JIAHHbIX:

— NPUMEHATH 1IPABOBbLIE, OPrAHH3AUHOHHLIC H TEXHHHECKHE MCPLI TI0  OODECHEHEeHHIO
De30nacHOCTH NMEPCOHANIBHBIX JAHHBIX;

npu cOope NepeoHanbLHBIX JaHHbX PaGornuka-rpakiannia PO obecrieyusars 3amHCh,
CHCTCMATH3IAIMIO, HAKOILICHHE, XpaHeHHWe, yTouHeHue (0OHNOBACHHE, HM3MEHEHHE), H3BICYCHHE
IEPCOHAIBHBIX JaHHBIX PaboTHuka ¢ ucnonb3opanvem 0a3 JaHHBIX, HaXOMIUIMXCH HA TEPPUTOPHH
Pd;

—  OCYHIECTBIATH BHVIPEHHMIT KOHTPOIb MW (MIH) ayuT COOTBCTCTBHA 00palboTK
NEPCOHATBHLIX AAHHBIX (heICpaibHbIM 3aKOHAM B 0OJIACTH 3aIIHTBI HEPCOHA/IBHLIX JAHHBIX H HHBIM
HOPMATUBHLIM TMPAaBOBBIM aKTaM, TpeDOBAHMAM K 3alHTe [CPCOHAIBHBIX JIAHHBIX, TOIUTHKE
oreparopa B OTHOIICHHH 00pabOTKH MEPCOHANBHBIX JTAHHbIX. JOKAILILIM aKTaM oneparopa:

— OIICHHUBATL BPeid, KOTOPbIA MOMKET ObITh HpH4uHEH CYOBLEKTaM MEPCOHATbHBLIX JAHHLIX B
cllyqae HapyuleHHs 3aKOHOMATCILCTBA B OOMACTH 3ALIMThl [EPCOHANILHBIX JAHHBIX, COOTHOIICHHE
VKa3aHHOIO Bpeja U NPUHHMAEMBIX OINCPAaTOPOM MEp, HANPABIEHHBIX HAa 00ECNeUCHHE BBINOIHEHHS
00A3aHHOCTEN, TPEYCMOTPEHHbBIX 3AKOHOM;

— 3HAKOMMTH PAbOTHHKOR, HENOCPE/ICTBEHHO OCYVIICCTRISIOUHX 00padoTKy NepeoHaTbHLIX
JAHHBIX, € MOIOKCHHAMHI 3aKOHOIATEIBCTBA B 00/1ACTH 3alHThl NIEPCOHANLHBIX JAHHBIX, B TOM 4MciIe
C JOKYMCHTaMH, ONpPeACISIIOUMMHE MOTATHKY ONEparopa B OTHONIEHHH 00pabOTKH MEPCOHATbHBIX
J@HHBIX, JOKAILHLIMH AKTAMK [0 BOMPOCAM 0OpabOTKH MEPCOHATbHBIX JaHHLIX, H (HIH) o0yuarh
VKa3aHHbIX PabOTHUKOR.

6.3. Paboronarens o00szad 03MakoMuTh PadoTimKa ¥ Cro MpeacTaBUTENeH ¢ HACTOAIIHM
[MonoxkeHneM n ux 1pasaMu B 00J1ACTH 3AUATHL ICPCONATBLILIX JAHHBIX M0 POCIHCH,

6.4 . PaGorosaress 00s3an odecneunts Pabornuky cBoOoanbIH OCCnIaTHbIl J0CTYN K €ro
NEPCOHATBHBIM JIAHHBIM, BICTIOYAs 1PABO HA [IOJYHEHHe KON modoi 3alucH, CoAepKamled ero
NEPCOHATBHBIC JAHHBIE, 3@ HCKTIOUEHHEM CIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOM.

6.5. Paborojarens obs3an mo TpedoBanuio PaboTHHKA MPEJIOCTABHTh €My  [OMHYIO
HHPOPMALHIO O €10 NIePCOHANBLHBIX JAHHbIX W 00paboTKe ITHX JaHHbIX.

6.6. Padoroaareib 00s3aH €KEro,1HO MO/ POCIHCH 3HAKOMUTL PaboTHHKA € 3amHCAMM B JIMHHOM
Kaprouke T-2.

7. lpaga padoTHHKOR, 00y4aI0MHXCH (BOCIIHTAHHHKOB)
HA oDeceyeH e 3AMHTEI NEPCOHATLHBIX TAHHBIX

7 .1. B nensx obecnedeHHs 3aAUIMTH NEPCOHATHHBIX JAHHBIX. XPAHAIIMXCH B 00pa3’0BaTeIbHOM
VUPEAIEHHH, pPabOTHHKH M oOydarolmecs (POIMTEIN (3aKOHHBIE NPEJICTABUTENH) MAlOICTHErO
HeCOBepILICHIOCTICro odvyarouerocs) OY, UMCIOT npaso:

7.1.1. [orysars noaHy0 HHGOPMAIMIO O CBOMX IEPCOHATBILIX JANHLIX M HX obpaboTke.

7.1.2. CpoboHOro GECIIATHOrO JOCTYNA K CBOMM MEPCOHLTLHBIM JIAHHBIM, BKIIHOUAs MPABO HA
NOAYUEHHE KOMUH MOOOH 3arucH, cojepikaieii nepcoHaTLbibic JaHHbIE pabOTHMKA, 3a HCKIIOYCHTHCM
CIYUaeB, MPeIYCMOTPCHIBIX eiepanbibivi 3akonavu. |lomyuenie ykazaHHOH HHGOPMAIMH O CBOHMX
MEPCONATLHLIX  JIAHHBLIX  BO3MOKHO 1IpH  JinyHOM  oOpaitneHun  padotnmka, obyuarowerocs (s



MAIONETHCTO  HECOBEPLUICHHONETHCIO — €10 POIMTENCH, 3aKOHHbIX NPEIACTaBHTCNCH) — K JIMLLY,
OTBCTCTBEHHOMY 38 OPralH3alMIO U OCYIIECTBICHHE XPAHEHHS! TEPCOHATHHBIX JAHHBIX PabOTHNKOB,

7.1.3. TpeboBarh 00 MCKTIOUCHHH WM MCIPABICHHH HEAOCTOBEPHBIX WIH  HEMOTIBIX
[ICPCOHATBHBIX JAHHBIX, A TAKKE JaHHBIX, 00paloTaHHBIX ¢ HapylicHueM TpeboBaHuil JeiicTByIOMIEro
3AKOHOJATENBbCTBA.  YKazaHHOe TpedoBanue JIODKHO OBITE O(GOPMIEHO NHCBMEHHBIM 3asABICHHEM
paboTHHKa HA M3 pyKoBomTens OV,

[lepcoHaTbHBIC JaHHbIE OLEHOUHOTO Xapaktepa pabOTHHK. 00YHalolMiics (POAHTENb, 3aKOHHbIH
TNPEACTABHTENL  HECOBEPIICHHONETHETO  O0YHAIOLIErocs) HMMCCT NPaBO  IONOJHHTH  3asgBICHHEM,
BBIPAKAIOLINM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

7.1.4. Tpebosars 06 uspemenun OY Beex mIL, KOTOPLIM panee ObUIM COOBIIEHE! HEBEPHbIE HIIH
HETIOJIBIC [IEPCOHATBHBIC JalHbIe PaboTHHKA, 00YHAIOIEr 0cst (BOCTIHTAHHHKA) 000 BCEX [IPOM3BE/IEHHBIX
B HHUX HCKJIKOYEHHAX, HCTIPABICHUSIX WIH TOMOIHCHHSAX.

8. Odsi3anHoCcTH CYOLEKTA MEPCOHAIBLHBIX JAHHBIX
10 0DECHEYCHHIO TOCTOBEPHOCTH €10 NePCOHATLHLIX IAHHBIX

8.1. B uensix obecneuenns J0CTOBEPHOCTH IIEPCOHATBHBIX JAHHBIX PAOOTHHKN 00S3aHbI:

8.1.1. Tlpu npueme wa paGotry B OV NPeACTABIATL YHONHOMOYEHHBIM pafoTHHKaM QY
AOCTOBEPHbIE CBEACHNS 0 cele B MOPsIKEe H 00bheMe, MPETYVCMOTPEHHOM 3aKOHOAAaTeNbeTBOM Poceniickoit
Oenepauun.

8.1.2. B cayyae M3MCHCIHMA HEPCOHATBHBIX JAIHLIX PaGOTHUKA: (DAMILTHS, HMS, OTHECTBO, AIPec
MECTa JKHTC/ILCTRA, MACHOPTHLIC JaHHbie, CBEICHHA 00 00pa3OBaHHH, COCTOSHHH 3/10POBbi (BCIEICTBHE
BBUIB/ICHHA B COOTBETCTBHH C MEIMUHHCKHM 3aKIOYEHHEM MPOTHBONOKA3AHWH U1 BBITOIHCIHA
PabOTHUKOM €ro JOIKHOCTHBIX. TPYAOBBIX 00s3aHHOCTEl M T.IL), coobu@re 06 3ToM B TeueHue 5
paboumx qHEH ¢ Aarbl HX H3MEHCHHI.

8.1.3. B ciayvae mpoxouieHus KypcoB. TNONY4eHMs Harpai, O;arofapHocted, NPOXOAICHHS
aTTECTALMH H T.)L., COO0IATE 00 HTOM B TeueHHe 5 padouux IHeil ¢ 1aThl MONYYeHHs TTOATBEPAKIAIOLICTO
JOKYMCHTA.

9. OTBETCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIIEr 0 NOJIOAKCHHSE

9.1. 3a napyuienne mnopsaka 00paboTKH (cO0pa, XpaHeHHs. HCIOIL3OBAHMS, PACIIPOCTPAaHEHUS M
3AUMTBI) NEPCOHAIBHBIX JAHHBIX JI0VKHOCTIIOE [IMI0 HECET aTMHHMCTPATHBHYIO OTBCTCTBCHHOCTH B
COOTBCTCTBHH € JCHCTBYIONMM 3aKOHOJATCILCTROM,

9.2. 3a HapylICHHE NPABHI XPAICHU W UCMONB30BAHMS IEPCOHATBHBIX JAHHBIX, NOBJEKIIEe 3a
coboil  matepuatbiblit yuiepd paborojareno, pabOTHHK HECeT MATCPHANBHYI) OTBETCTBEHHOCTL B
COOTBETCTBHH C ACHCTRYIONHM TPYIOBLIM 3aKOHOIATCIILCTBOM,

9.3. MarepuaibHeli  yiep0, HAHCCCHHBI CYOBEKTY TNEPCOHAIbHBIX NAHNBIX 34 CueT
HCHA/UICIKAILCTO XPAaHEHHS M MCIO/IB30BAHHA [IEPCOHANBHBIX JIaHHBIX, MOLICKHT BO3ZMEINCHHIO B
MOPAIKE, VCTAHOBIEHHOM JCHCTRYFOIINM 3aKOHOATENLCTBOM.

94. Bcee, uro He yperyanpopano HacrosumM | lonokennem, Onpe/iensercst ACHCTBYIOUIMM
3aKonofarenbeTBOM Poceniickoi ®ejiepanmn,



